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Teach North Texas Apprentice Teaching Seminar Syllabus: EDSE 4628.001 Spring 2021 

Instructor Contact 

Name: Dr. Cindy Watson 
Class Times (Virtual, Remote Synchronous): Thursdays, 6:30 – 7:50 pm January 14-April 22 
Office Location: Curry Hall, 309E 
Phone Number: 940-565-4249 
Office Hours: Tuesdays, 4-5 pm Thursdays, 1-3 pm, By appointment 
Email: Cindy.Watson@unt.edu  
 
Communication Expectations: This seminar course is 100% remote and meets each Thursday 
evening from 6:30 pm – 7:50 pm synchronously, which means virtual attendance is required via 
Zoom. The primary tool for communication is email. As personal concerns or questions arise, 
contact Dr. Watson using her UNT email address at cindy.watson@unt.edu. When 
communicating virtually, review these Online Communication Tips to ensure communication is 
professional and respect others views and perspectives. 
 
Expect to receive a response by email within 48 hours from the instructor. If you do not receive 
a response within that time frame, please re-send the email as it may have gotten buried within 
a string of emails. A Spring 2021 ATs group email has been created for the instructor to 
communicate via email to all Spring 2021 cohort of Apprentice Teachers, which include 
Apprentice Teachers not taking seminar. 
 
Canvas is the learning management system used in seminar. All of the required readings and 
supplemental resources will be provided to you in Canvas. The UNT Helpdesk is a student 
technical support team dedicated to deal with issues or technical needs (e.g., Canvas) if you 
should encounter any issues online at ANY point during the duration of this course. Please be 
sure to CONTACT the Student Help Desk support team for any student technical support issues 
and questions:  
Phone: (940) 565-2324  
HelpDesk Email: helpdesk@unt.edu  
HelpDesk Website: https://www.unt.edu/helpdesk 
 

Course Description 

Teach North Texas (TNT) Apprentice Teachers simultaneously take this seminar with the six-
hour EDSE 4608/4618 courses.   Course goals and activities are aligned with the State Board for 
Educator Certification’s Learner Centered Proficiencies, the standards for all new teachers in 
Texas.  Discussions topics include the apprentice teaching experience, contemporary critical 
issues in education, and preparation for the state certification PPR exam. An Apprentice 
Teacher demonstrates meeting the state standards by preparing and submitting a Classroom 
Management Plan, weekly reflections, weekly skeletal lesson plans, weekly Collaborative 
Progress Logs (CPL), and through seven progressive observations—three from the university 
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supervisor and three from TNT master teachers. A fourth master teacher observation may be 
required based on individual circumstances.  
 
NOTE: If a failing grade is received in seminar, the course must be repeated with corresponding 
field placement hours. Likewise, if a failing grade is received in field placement, the field 
placement must be repeated with this course.  

Course Structure 

Class meets once a week synchronously via Zoom for 1 1/2 hours. In a supportive environment, 
Apprentice Teachers share their experiences and work on solutions for challenges in teaching 
the classroom or by teaching students virtually.  Learning about issues in teaching, becoming 
familiar with how the diverse components of a secondary or elementary school are organized 
into a highly effective system, and taking the TExES Pedagogy and Content Exams are key 
components of this course. For the final product, Apprentice Teachers submit a Classroom 
Management Plan, which documents progress toward meeting the national, state, and 
institutional standards for certification as a math or science teacher.  

Course Prerequisites or Other Restrictions 

Seminar is the culminating course that works in tandem with the field placement experience no 
matter the delivery (e.g., face-to-face, remote, hybrid).  EDCI 4500 and completion of all courses 
required for the major. Any outstanding courses must be approved by TNT prior to enrollment in 
EDCI 4628. Concurrent enrollment in EDCI 4608 and 4618.Prerequisite skills for the course 
include each individual exhibiting: 

• Articulate verbal and written communication using multiple modes of communication (e.g., 
email, learning management systems like Canvas, Google classroom, Zoom, etc.  

• Creativity and Innovation where multiple ideas develop from a range of perspectives to address 
pressing problems.  

• Critical thinking and problem solving that includes analysis of issues and complex situations that 
result in possible solutions and an action plan. 

• Personal initiative and resourcefulness that demonstrate productive collaboration with others  

 

Course Objectives 

GOALS OF THE STUDENT TEACHING EXPERIENCE and SEMINAR 
ONENOTE SUBMISSIONS 
• Students will reflect on teaching experiences and instructional practices through weekly 

reflections. Submission electronically in ONENOTE is required beginning the Saturday 
following the first day of classes. 

• Students will create weekly 5E skeletal lesson plans that are adapted from the curriculum 
on the assigned campus using measurable objectives and high yield instructional 
strategies.  The weekly skeletal lesson plan is shared with the cooperating teacher, 
university supervisor and seminar instructor.  Submission electronically in ONENOTE is 
required beginning the Saturday following the first day of classes.   
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CANVAS WITH UNIVERSITY SUPERVISOR 
• Students will complete the First 15 Days assignment and upload into COE Canvas.   
• Collaborative Progress Log (CPL).  Submission electronically in COE Canvas is required 

beginning the Saturday following the first day of classes. 
• Students will create three (3) full lesson plans for observations and upload into COE 

Canvas three days in advance of the observation, make any suggested changed given by 
the university supervisor, and re-upload revisions prior to the observation. 

• Students will select one of the three lesson plans to be scored by the university 
supervisor using the lesson plan rubric and upload the lesson plan at the date indicated 
in COE Canvas. 
 

CANVAS WITH DR. WATSON IN SEMINAR 
• Students will create a classroom management plan to be submitted in Canvas consisting 

of four assignments with deadlines given in the at-a-glance document below.  
A. Create a positive, productive environment that respects the unique characteristics of 
ALL students and needs of ALL students. (5A, 5D) 

 B. Establish, maintain, and analyze classroom procedures. (6A, 6E)  
 C. Implement logical consequences based upon behavior standards. (6I, 6J) 

D. Connect theories and teaching philosophy to effective practices that manage and 
monitor engagement and behavior. (6H) 

• Students will create a professional resume that features Teach North Texas field 
experiences prominently and use it for interviews at the mandatory job fair that is 
submitted in Canvas. 

FOLIOTEK FOR SEMINAR 

• Students will submit a comprehensive and culminating revised Classroom Management 
Plan based upon suggested changes from the seminar instructor no later than Sunday, 
April 30, 2021.   

 

Materials 

This textbook is required for seminar.  
Wong, H.K., Wong, R.T., Jondahl, S.F., & Ferguson, O.F. (2014). The classroom management 
book. Mountain View, CA: Harry K. Wong Publications 
 
All other readings and supplemental resources will be provided to you in Canvas. 
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Teaching Philosophy 

As a teacher’s teacher, my teaching philosophy is rooted in constructivism and inquiry where 
cognitive intensity abounds with active communication at the helm where everyone has a 
voice. I am a humanist. I value every voice and all perspectives. In this course, whether it occurs 
synchronously or asynchronously, remotely or in-person, I am eager to hear the details of your 
teaching experiences and grow with you. 

During your last semester at UNT, you are essentially working as an education professional. My 
goal is to work alongside you to achieve success in teaching and reaching each and every one of 
your students. I view your last semester as a unique journey for each one of you that consists of 
taking personal risks, building confidence, growing personally and professionally, managing 
through struggles, celebrating successes, reveling in “aha’s”, and co-constructing knowledge 
together. Everyone has the opportunity to initiate, create and construct knowledge. Together, 
we hone our practices. I value feedback—timely and significant feedback that come from 
multiple sources-peers, instructor feedback, and your feedback. Collaboration and active 
communication are critical characteristics of effective teaches and I proactively communicate 
through four primary platforms that includes the following: 

§ A cohort group email title Spring 2021 ATs 
§ Canvas (as the official learning management system for seminar) 
§ ONENOTE (as the liaison platform for 4-8 math and science and university supervisors) 

The driving question I ask myself daily is “Who is talking?” If we consistently dialogue and share 
ideas, that’s constructivism and active, authentic inquiry. That’s the goal every day and for 
every class. 

How does my teaching philosophy impact you and your learning? 
Proactive and active communication is paramount and highly valued. As the instructor, I expect 
you to be transparent and to keep us (your university supervisor and me) abreast of your 
circumstances and teaching experiences. You do this through weekly assignments that include a 
weekly reflection in ONENOTE after each week completed and through weekly attendance in 
our remote and synchronous Thursday evening seminar sessions.  

Sharing our journey each week provides a great benefit to all as we will discover the many 
variables that teachers manage, whether it is explicitly expected or not.  

Proactive problem solving and finding multiple solutions ensures a successful and productive 
experience no matter the platforms or variabilities that exist.  
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Technical Requirements & Skills 

Minimum Technology Requirements 
We will communicate in multiple technology platforms this semester. Minimum requirements 
for this course include: 

• Computer and/or other electronic devices to connect and create documents 
• Reliable internet access  
• Speakers 
• Microphone 
• Canvas Technical Requirements (https://clear.unt.edu/supported-

technologies/canvas/requirements) 
• OneNote  

Computer Skills & Digital Literacy 
Course-specific technical skills expected during this course include: 

• Using Canvas 
• Using ONENOTE 
• Using Foliotek 
• Using email with attachments 
• Downloading and installing software 
• Using spreadsheet programs 
• Using presentation and graphics programs 

Rules of Engagement 
Rules of engagement refer to expectations of how we interact with each other.  

§ Treat your instructor and classmates with respect in email or any other communication.  
• Always use your professors’ proper title: Dr. or Prof., or if in doubt use Mr. or Ms.  
• Unless specifically invited, don’t refer to your instructor by first name.  
• Use clear and concise language.  
• Remember that all college level communication should have correct spelling and 

grammar (this includes discussion boards).  
• Avoid slang terms such as “wassup?” and texting abbreviations such as “u” instead of 

“you.”  
• Use standard fonts such as Ariel, Calibri or Times new Roman and use a size 10 or 12 

point font  
• Avoid using the caps lock feature AS IT CAN BE INTERPRETTED AS YELLING.  
• Limit and possibly avoid the use of emoticons like :) or J.  
• Be cautious when using humor or sarcasm as tone is sometimes lost in an email or 

discussion post and your message might be taken seriously or sound offensive.  
• Be careful with personal information (both yours and other’s). Do not share others 

information unless you have asked them and obtained their permission. 
• Do not send confidential information via e-mail. Call to arrange a meeting instead. 
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For more explicit guidance, see Engagement Guidelines (https://clear.unt.edu/online-
communication-tips). 
 
Success in an Online Course 
While the online classroom shares many similarities with the face-to-face classroom, success in 
online education requires certain skills and expectations that students may not be aware of. 
Consider providing tips for success based on your own online teaching and learning 
experiences. You can also include a link to or adapt tips from this webpage for students, “How 
to Succeed as an Online Student” (https://clear.unt.edu/teaching-resources/online-
teaching/succeed-online). 

Getting Help 

Technical Assistance 
Part of working in a virtual environment involves dealing with the inconveniences and 
frustration that can arise when technology breaks down or does not perform as expected. 
Here at UNT we have a Student Help Desk that you can contact for help with Canvas or other 
technology issues.  

UIT Help Desk: UIT Student Help Desk site (http://www.unt.edu/helpdesk/index.htm) 
Email: helpdesk@unt.edu      
Phone: 940-565-2324 
In Person: Sage Hall, Room 130 
Walk-In Availability: 8am-9pm 
Telephone Availability: 

• Sunday: noon-midnight 
• Monday-Thursday: 8am-midnight 
• Friday: 8am-8pm 
• Saturday: 9am-5pm 

Laptop Checkout: 8am-7pm 
 
For additional support, visit Canvas Technical Help 
(https://community.canvaslms.com/docs/DOC-10554-4212710328) 

Student Support Services 
UNT provides mental health resources to students to help ensure there are numerous outlets 
to turn to that wholeheartedly care for and are there for students in need, regardless of the 
nature of an issue or its severity. Listed below are several resources on campus that can 
support your academic success and mental well-being: 

• Student Health and Wellness Center (https://studentaffairs.unt.edu/student-health-
and-wellness-center) 

• Counseling and Testing Services (https://studentaffairs.unt.edu/counseling-and-testing-
services) 

• UNT Care Team (https://studentaffairs.unt.edu/care) 
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• UNT Psychiatric Services (https://studentaffairs.unt.edu/student-health-and-wellness-
center/services/psychiatry) 

• Individual Counseling (https://studentaffairs.unt.edu/counseling-and-testing-
services/services/individual-counseling) 

Other student support services offered by UNT include 
• Registrar (https://registrar.unt.edu/registration) 
• Financial Aid (https://financialaid.unt.edu/) 
• Student Legal Services (https://studentaffairs.unt.edu/student-legal-services) 
• Career Center (https://studentaffairs.unt.edu/career-center) 
• Multicultural Center (https://edo.unt.edu/multicultural-center) 
• Counseling and Testing Services (https://studentaffairs.unt.edu/counseling-and-testing-

services) 
• Pride Alliance (https://edo.unt.edu/pridealliance) 
• UNT Food Pantry (https://deanofstudents.unt.edu/resources/food-pantry) 

Academic Support Services 
• Academic Resource Center (https://clear.unt.edu/canvas/student-resources) 
• Academic Success Center (https://success.unt.edu/asc) 
• UNT Libraries (https://library.unt.edu/) 
• Writing Lab (http://writingcenter.unt.edu/) 
• MathLab (https://math.unt.edu/mathlab) 

Course Requirements 

Course Expectations 
• Attend all class sessions held via Zoom. 
• Participate in class discussions and activities. 
• Complete all assignments by the designated dates.  Assignments should be: 

o Content Accurate 
o Grammatically correct  
o Aligned with appropriate rubrics 

• Complete and pass the Classroom Management Plan by the designated date. 
 

 
 
 
 
 
 
 
 
 



University of North Texas | 8 
 

 
 
 
This semester you are essentially working as a teaching professional in an internship.  
One of the important qualities of a good teacher and a professional is timeliness. Assignments are due 
on or before the assignment due date as published in Canvas and/or announced in class. After that date, 
if the assignment is turned in within a week of the published due date, a maximum of 70% may be 
earned for the late assignment. After one week, no credit may be earned for the late assignment.  
 
Classroom Management Plan 30%:  Portions of the Classroom Management Plan will be 
produced throughout the semester. CMP Assignments are due on Sundays at 11:59 pm in TNT 
CANVAS.  The Classroom Management Plan must be submitted in its entirety to Foliotek no 
later than Friday, April 30, 2021. 
 
Attendance 20%: See Attendance Policy. 
 
Collaborative Progress Log (CPL) 10%.  Created with you mentor, this weekly log will be 
submitted at the end of each week in COE Canvas.  Both you and your mentor are required to 
sign this document prior to it being shared. Your university supervisor will check it every week.  
Dr. Watson will periodically review CALs. CPLs are due on Saturdays by 11:59 pm in Canvas with 
your University Supervisor. 
 
Weekly Reflections/Other Assignments 12.5%:  You will write a weekly reflection beginning 
the week AFTER you observe/teach.  The reflection must be submitted in ONENOTE.  Your 
university supervisor and/or Dr. Watson will check it every week and provide brief feedback.  
Dr. Watson will periodically review reflections. Reflections are due on Saturdays by 11:59 pm in 
ONENOTE. 
 
Weekly Lesson Plans 12.5%: A weekly lesson plan based on a 5E template must be submitted 
to ONENOTE the Saturday BEFORE the week you teach. Dr. Watson will periodically review the 
lesson plans. Weekly Skeletal Lesson Plans are due on Saturdays by 11:59 pm in ONENOTE. 
 
Observations Scheduled and Completed for University Supervisors and TNT Master Teachers 
7.5%: You are responsible for scheduling a total of 6 (six) observations during student teaching.  
Adhering to the schedule given will ensure that you have the required observations to 
graduate. You will plan for those observations as follows: 

1. For your university supervisor observations, email as directed to schedule and to get on 
the ONENOTE calendar. For science clinical teachers, one of your three university 
supervisor observations must be a lab. 

2. For all TNT Master Teacher observations, you will schedule your observations by going to 
https://meetme.so/TNTobservations  For science clinical teachers, one of your first three 
master teacher observations must be a lab. 

3. You may not schedule a university supervisor and a master teacher for the same day or 
the same class period nor for the same lesson. You must schedule observations for 
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different class periods, not the same class period for your observations. We want to see 
the range of the classes you teach. Your observations allow us to see your professional 
growth in apprentice teaching. Use the initial TRIAD meeting with the cooperating 
teacher and your university supervisor to help you space your observations 
appropriately. 

4. Spread out the university supervisor and master teacher observations so that you can 
receive feedback on every class you teach.  

 
OBSERVATION SCHEDULE 

 University Supervisor Master Teacher 
Observation 1 January 27-February 12 January 15-February 7 
Observation 2 February 17-March 19 February 10-28 
Observation 3 March 16-April 9 March 2-26; April 5-16 

*Avoid PBI Week: March 29-
April2  

 Schedule by email with 
university supervisor.   

Schedule a minimum of 8 days 
in advance 
https://meetme.so/TNTobse
rvations 

Preparation 
Requirements 

Requires UNT Lesson Plan 
and submission 3 days 
prior to observation 
day 

Requires emailing Weekly 
Skeletal Lesson Plan to 
Master Teacher assigned to 
observation 24 hours in 
advance of observation 

 
For Master Teacher observations, the following is expected. You are required to be observed a 
minimum of three times by TNT master teachers. A fourth observation may be required based 
on individual circumstances.  You will schedule your UNIVERSITY SUPERVISOR OBSERVATIONS 
by email. You will schedule your MASTER TEACHER observations by going to 
https://meetme.so/TNTobservations.   

 
You are required to space your TNT Master Teacher Observations with the calendar 
given.  You may not squeeze in two MT observations in close proximity.  When a TNT Master 
Teacher observes, you are not required to submit a lesson plan. However, the assigned Master 
Teacher may request the Weekly Skeletal Lesson Plan.  
When being observed by a Master Teacher, we expect the following:  
1. An inquiry-based lesson that engages learners helping them connect the content from the 

 concrete to the abstract.  
2. Use of high yield instructional strategies.  
3. Multiple ways you are assessing the learners (e.g. formative assessments).   
4. Equity in calling on students randomly.  
5. Use of cooperative learning (e.g., use of Kagan strategies).  
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Class recordings are reserved for use only by students in this class 
for educational purposes. The recordings should not be shared 
outside the class in any form. Failing to follow this restriction is a 
violation of the UNT Code of Student Conduct and could lead to 
disciplinary action. 

 
Course Calendar –This calendar gives the overall structure of what to expect in seminar for 
this semester. Calendar may be subject to change at the discretion of the instructor. If major 
changes are made, the instructor will notify everyone and distribute a revised syllabus.  
 

Orientation 
week 
MANDATORY 
 
 
 
 
 
 
 
 
 
 
 
 

Wednesday, January 6  
9:00-1:00 pm 
Virtual Clinical 
Teacher Orientation 
 
1:00 - 2:00 pm 
Meet your assigned 
university supervisor 
virtually  
 
2:30-4:00 pm  
Dr. Watson Virtual 
Zoom 
 
 

Clinical Teaching Orientation with 
Dr. Pam Trocki-Ables & Dr. Alexandria Leavell, COE 
 
Meet with Assigned University Supervisor 
 
Check COE Canvas for assignments and due dates.  
Some reminders may be given here but ultimately, 
you are responsible for meeting those deadlines! 

 
 

Week 1 
Observing 
Mentor 

First day on campus, 
Monday, January 11, 
2021 
 
Seminar Class Virtually 
on Thursdays 
Starts Thursday, 
January 14  
6:30 – 7:50 pm 
Come a little early to share 
& chat! 
Zoom ID: 9728147228 

Reminder: Check COE Canvas for assignments and 
due dates.   
Begin observing in your mentor’s classroom all 
day.   
Complete the high-yield instructional survey about 
your mentor’s teaching for the first 5 days using 
the observation survey found in OneNote.  (Total 
of 5 surveys.) 
 
Explore T-TESS Observation Form 
Schedule Master Teacher visits at  
https://meetme.so/TNTobservations 
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Week 2 Thursday, January 21  
 

Intro to Classroom Management Plan (CMP) with 
Wong (2014) and Emmer (2016)  
 

Week 3 Thursday, January 28  
RESUME NIGHT 

Resume/Cover Letter  
With Jennifer McDonald 

Week 4 Thursday, February 4  
 
 

Classroom Management Plan for 5A and 5D 
Due in Canvas: Sunday, February 21 

Week 5  Thursday, February 11 Clarifying Questions for CMP 5A/5D  
Due in Canvas: Sunday, February 21 

Week 6 Monday, 
February 15 

Deadline to apply for graduation 

Week 6 Thursday, February 18  NO SEMINAR TONIGHT 
Work on CMP 

Week 7 Thursday, February 25  Classroom Management Plan for 6A and 6E 
Due in Canvas: Sunday, March 14 

Week 8 
 

Thursday, March 4 Clarifying Questions for CMP 6A and 6E 
Due in Canvas: Sunday, March 14 

Week 9 Thursday, March 11 
GRAD NIGHT 

Virtual Class via Zoom 
Grad Night 
A panel of graduates share their teaching 
experiences and advice   

Week 10 Thursday, March 18 NO SEMINAR TONIGHT 

Week 11 Thursday, March 25 
DISTRICT NIGHT 

Virtual Class via Zoom 
District Night/Career Night 
Visit with district HR representatives 

Week 12 Thursday, April 1  Classroom Management Plan for 6I and 6J 
Due in Canvas: Sunday, April 11  

Week 13  Thursday, April 8 Clarifying Questions for CMP 6I and 6J 
Due in Canvas: Sunday April 11            
Classroom Management Plan 6H 
Due in Canvas: Sunday, April 18                          
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Week 13 
 

Friday, April 9 
EDUCATION JOB FAIR 
College of Education 

Virtual Career Fair 11 am – 3 pm 
Register: Career.Center@unt.edu 
 

Week 14 
 

Thursday, April 15  
 

Clarifying Questions for CMP 6H 
Due in Canvas: Sunday, April 18 
Certification, Background check, Fingerprinting 

Week 15 
 

Thursday, April 23 
 

Share remote teaching strategies  
Last day supporting mentor and students 
virtually unless there are absences or time to 
make up. 

Week 16 Sunday, April 25 FINAL and FULL CMP DUE IN FOLIOTEK  

Week 16 
 

Thursday, April 29 Beth Marie’s Ice Cream on the 
Square! 
Wrapping Up and Celebrating! 
  

While every attempt will be made to adhere to the calendar as written, the calendar is subject to change at 
the professor’s discretion. Students will be advised of any changes made. Please contact your professor in a 
timely, proactive manner, if you have questions or concerns in regards to any assignment content or due 
date.  Main assignments are listed here but minor work will be assigned along the way for mastery. 

 

Grading  

The grading scale (A-F) for seminar will be calculated on the point totals for the final grade 
below. For example: 
A = 900-1000 
B = 800-899 
C = 700-799 
D = 600-699 
F = 500-599 
 
The quality of work expected for the classroom management plan are outlined in rubrics that 
are shared in advance of completing specific assignments.  
 

Assignment Points 
Possible 

Percentage 
of Final 
Grade 

Classroom Management Plan 300 points 30% 
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Attendance and participation in seminar 200 points 20% 
Weekly Collaborative Progress Log (CPL) 
signed by both mentor and you 

100 points 10% 

Weekly Reflections 125 points 12.5% 
Weekly “Skeleton” Lesson Plans 125 points 12.5% 
Observations scheduled and completed for 
university supervisors and TNT master 
teachers in required time frame. 

75 points 7.5% 

Other (various, small) assignments (e.g., 
attendance log, mentor questions, taking 
certification exams, teaching philosophy, 
and a weekly online professional learning 
community (PLC) 

75 points 7.5% 

Total Points Possible 1000 points 100% 
 
 
 
TNT Late Work Policy 
 
Assignments are due on or before the assignment due date as published in Canvas or 
ONENOTE, as directed.  
 
One of the important qualities of a good teacher and a professional is timeliness. Assignments are due 
on or before the assignment due date as published in Canvas and/or announced in class. After that date, 
if the assignment is turned in within a week of the published due date, a maximum of 70% may be 
earned for the late assignment. After one week, no credit may be earned for the late assignment.  
 
Attendance Policy 
Synchronous virtual attendance is very important to the success of the class as a whole.  Other 
students benefit when you share your experiences and questions. The only excused absence is 
if you are required to be at a school function. This means your mentor is required to attend and 
is requiring you to attend. Written documentation is required. There are no other excused 
absences.  Each and every absence will result in loss of attendance points. (Usually 7-10 points 
per class). You will fail this course after three absences (either excused or unexcused). Two 
tardies (arriving more than 5 minutes after the start of class) is the equivalent of one class. 
 
When meeting on Zoom, students must be visually present, not only in name, but also by being 
visible on the live video feed. If you do not have access to a webcam or equipment with a built-
in camera, please check with the UNT IT department to inquire about the possibility of securing 
a webcam for use during the semester.   

 
 
Class Participation 
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Being punctual in attending a virtual seminar is just as important as being punctual when 
attending an in-person class. Randomized calling will be used to ensure that all voices are heard 
and acknowledged. Be prepared to share your teaching experiences candidly yet respectfully.  
We are all on this journey together and it is critical to notice similar patterns of practice across 
districts and also notice the differences. 
 
Syllabus Change Policy 
During the semester, changes in the syllabus and due dates may be necessary. When major 
changes are made, a revised syllabus will be distributed in Canvas. Also, the instructor will 
notify you verbally and via a Canvas announcement. If due dates change, the calendar in 
ONENOTE will be updated and the deadlines for individual assignments in Canvas will be 
updated. 
 
Course Evaluation 
Student Perceptions of Teaching (SPOT) is the student evaluation system for UNT and allows 
students the ability to confidentially provide constructive feedback to their instructor and 
department to improve the quality of student experiences in the course. SPOT evaluations will 
be available in the month of November.  

Course Policies 

Assignment Policy 
The majority of assignments for this course are housed in Canvas. The due dates and 
instructions for those assignments in Canvas are listed under assignments. Assignments are due 
in Canvas unless stated specifically that they need to be completed in ONENOTE or Foliotek. 
 
ONENOTE is an additional platform used in order to accommodate those TNT clinical teachers 
who are not in seminar (4-8 math and science majors) and for university supervisors.  
Assignments completed in ONENOTE include: 

1. Weekly reflection 
2. Weekly lesson plan 
3. Resume 
4. Teaching Philosophy 
5. Other small assignments required of the full cohort 

Also, Canvas is the platform used by the College of Education (COE). Assignments that are due 
in Canvas are outlined and determined by COE and given to you during the clinical teacher 
orientation.  
 
The University is committed to providing a reliable remote and online course system to all 
users. However, in the event of any unexpected server outage or any unusual technical 
difficulty which prevents students from completing a time sensitive assessment activity, the 
instructor will extend the time windows and provide an appropriate accommodation based on 
the situation. Students should immediately report any problems to the instructor and contact 
the UNT Student Help Desk: helpdesk@unt.edu or 940.565.2324 and obtain a ticket number. 
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The instructor and the UNT Student Help Desk will work with the student to resolve any issues 
at the earliest possible time. 
 
Examination Policy  
There is no final exam for this course. 
 
Instructor Responsibilities and Feedback 
As the instructor, I will do everything in my power to: 
 

• Guide each one of you grow and learn,  
• Provide clear instructions for assignments and assessments, 
• Provide grading rubrics for major assignments, 
• Answer questions about assignments, 
• Review and update course content as needed, 
• Identify additional resources as needed, necessary.  

 
Because feedback is critical to learning, I strive to give detailed feedback as quickly and 
thoroughly as possible. Expect responses and feedback to occur as listed below. 
 

• Email—within 24-48 hours. If you haven’t heard back within a 48-hour window, please 
re-send the email and/or ask me verbally, as the email may have been buried within a 
string of other emails.  

• Classroom Management Plan (CMP) Assignment-with 7 days of submission. I give 
extensive feedback on these 4 individual assignments because they are aligned to the 
Texas PPR (Pedagogy & Professional Responsibilities Exam/Standards). This 
test/standards prepare you to be an effective teacher and provide the structure for you 
to successfully have a well-managed and efficiently run classroom, whether it is on a 
campus, remote, or a hybrid. The final CMP is submitted in Foliotek at the end of the 
semester so there is ample time to MASTER the chosen competencies in the Texas PPR. 

• Other assignments-within 7 days of submission.  

Special Needs 
Special note: Any student who has difficulty affording groceries or accessing sufficient food to 
eat every day, or who lacks a safe and stable place to live and believes this may affect their 
performance in the course, is urged to contact the Dean of Students for support. Furthermore, 
please notify the instructor if you are comfortable doing so. This will enable the instructor to 
direct you to any resources that may be available. 
 
This course syllabus is intended to be a guide and may be amended at any time. 
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UNT Policies 

Academic Integrity Policy 
Academic Integrity Standards and Consequences. According to UNT Policy 06.003, Student 
Academic Integrity, academic dishonesty occurs when students engage in behaviors including, 
but not limited to cheating, fabrication, facilitating academic dishonesty, forgery, plagiarism, and 
sabotage. A finding of academic dishonesty may result in a range of academic penalties or 
sanctions ranging from admonition to expulsion from the University. [Insert specific sanction or 
academic penalty for specific academic integrity violation.] 
ADA Policy 
UNT makes reasonable academic accommodation for students with disabilities. Students seeking 
accommodation must first register with the Office of Disability Accommodation (ODA) to verify 
their eligibility. If a disability is verified, the ODA will provide a student with an 
accommodation letter to be delivered to faculty to begin a private discussion regarding one’s 
specific course needs. Students may request accommodations at any time, however, ODA notices 
of accommodation should be provided as early as possible in the semester to avoid any delay in 
implementation. Note that students must obtain a new letter of accommodation for every 
semester and must meet with each faculty member prior to implementation in each class. For 
additional information see the ODA website (https://disability.unt.edu/). 
Prohibition of Discrimination, Harassment, and Retaliation (Policy 16.004) 
The University of North Texas (UNT) prohibits discrimination and harassment because of race, 
color, national origin, religion, sex, sexual orientation, gender identity, gender expression, age, 
disability, genetic information, veteran status, or any other characteristic protected under 
applicable federal or state law in its application and admission processes; educational programs 
and activities; employment policies, procedures, and processes; and university facilities. The 
University takes active measures to prevent such conduct and investigates and takes remedial 
action when appropriate. 
Emergency Notification & Procedures 
UNT uses a system called Eagle Alert to quickly notify students with critical information in the 
event of an emergency (i.e., severe weather, campus closing, and health and public safety 
emergencies like chemical spills, fires, or violence). In the event of a university closure, please 
refer to Canvas for contingency plans for covering course materials. 
Retention of Student Records 
Student records pertaining to this course are maintained in a secure location by the instructor of 
record. All records such as exams, answer sheets (with keys), and written papers submitted 
during the duration of the course are kept for at least one calendar year after course completion. 
Course work completed via the Canvas online system, including grading information and 
comments, is also stored in a safe electronic environment for one year. Students have the right to 
view their individual record; however, information about student’s records will not be divulged 
to other individuals without proper written consent. Students are encouraged to review the Public 
Information Policy and the Family Educational Rights and Privacy Act (FERPA) laws and the 
University’s policy. See UNT Policy 10.10, Records Management and Retention for additional 
information.  
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Acceptable Student Behavior 
Student behavior that interferes with an instructor’s ability to conduct a class or other students' 
opportunity to learn is unacceptable and disruptive and will not be tolerated in any instructional 
forum at UNT. Students engaging in unacceptable behavior will be directed to leave the 
classroom and the instructor may refer the student to the Dean of Students to consider whether 
the student's conduct violated the Code of Student Conduct. The University's expectations for 
student conduct apply to all instructional forums, including University and electronic classroom, 
labs, discussion groups, field trips, etc. Visit UNT’s Code of Student Conduct 
(https://deanofstudents.unt.edu/conduct) to learn more.  
Access to Information - Eagle Connect 
Students’ access point for business and academic services at UNT is located at: my.unt.edu. All 
official communication from the University will be delivered to a student’s Eagle Connect 
account. For more information, please visit the website that explains Eagle Connect and how to 
forward e-mail Eagle Connect (https://it.unt.edu/eagleconnect). 
Student Evaluation Administration Dates 
Student feedback is important and an essential part of participation in this course. The student 
evaluation of instruction is a requirement for all organized classes at UNT. The survey will be 
made available during weeks 13, 14 and 15 [insert administration dates] of the long semesters to 
provide students with an opportunity to evaluate how this course is taught. Students will receive 
an email from "UNT SPOT Course Evaluations via IASystem Notification" (no-
reply@iasystem.org) with the survey link. Students should look for the email in their UNT email 
inbox. Simply click on the link and complete the survey. Once students complete the survey, 
they will receive a confirmation email that the survey has been submitted. For additional 
information, please visit the SPOT website (http://spot.unt.edu/) or email spot@unt.edu. 
Sexual Assault Prevention 
UNT is committed to providing a safe learning environment free of all forms of sexual 
misconduct, including sexual harassment sexual assault, domestic violence, dating violence, and 
stalking. Federal laws (Title IX and the Violence Against Women Act) and UNT policies 
prohibit discrimination on the basis of sex, and therefore prohibit sexual misconduct. If you or 
someone you know is experiencing sexual harassment, relationship violence, stalking, and/or 
sexual assault, there are campus resources available to provide support and assistance. UNT’s 
Survivor Advocates can assist a student who has been impacted by violence by filing protective 
orders, completing crime victim’s compensation applications, contacting professors for absences 
related to an assault, working with housing to facilitate a room change where appropriate, and 
connecting students to other resources available both on and off campus. The Survivor 
Advocates can be reached at SurvivorAdvocate@unt.edu or by calling the Dean of Students 
Office at 940-565- 2648. Additionally, alleged sexual misconduct can be non-confidentially 
reported to the Title IX Coordinator at oeo@unt.edu or at (940) 565 2759. 
Important Notice for F-1 Students taking Distance Education Courses  
Federal Regulation 
To read detailed Immigration and Customs Enforcement regulations for F-1 students taking 
online courses, please go to the Electronic Code of Federal Regulations website 
(http://www.ecfr.gov/). The specific portion concerning distance education courses is located at 
Title 8 CFR 214.2 Paragraph (f)(6)(i)(G). 
The paragraph reads:  
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(G) For F-1 students enrolled in classes for credit or classroom hours, no more than the 
equivalent of one class or three credits per session, term, semester, trimester, or quarter may be 
counted toward the full course of study requirement if the class is taken on-line or through 
distance education and does not require the student's physical attendance for classes, examination 
or other purposes integral to completion of the class. An on-line or distance education course is a 
course that is offered principally through the use of television, audio, or computer transmission 
including open broadcast, closed circuit, cable, microwave, or satellite, audio conferencing, or 
computer conferencing. If the F-1 student's course of study is in a language study program, no 
on-line or distance education classes may be considered to count toward a student's full course of 
study requirement. 
University of North Texas Compliance  
To comply with immigration regulations, an F-1 visa holder within the United States may need 
to engage in an on-campus experiential component for this course. This component (which must 
be approved in advance by the instructor) can include activities such as taking an on-campus 
exam, participating in an on-campus lecture or lab activity, or other on-campus experience 
integral to the completion of this course. 
If such an on-campus activity is required, it is the student’s responsibility to do the following: 
(1) Submit a written request to the instructor for an on-campus experiential component within 
one week of the start of the course. 
(2) Ensure that the activity on campus takes place and the instructor documents it in writing with 
a notice sent to the International Student and Scholar Services Office.  ISSS has a form available 
that you may use for this purpose. 
Because the decision may have serious immigration consequences, if an F-1 student is unsure 
about his or her need to participate in an on-campus experiential component for this course, s/he 
should contact the UNT International Student and Scholar Services Office (telephone 940-565-
2195 or email internationaladvising@unt.edu) to get clarification before the one-week deadline. 
Student Verification 
UNT takes measures to protect the integrity of educational credentials awarded to students 
enrolled in distance education courses by verifying student identity, protecting student privacy, 
and notifying students of any special meeting times/locations or additional charges associated 
with student identity verification in distance education courses.  
See UNT Policy 07-002 Student Identity Verification, Privacy, and Notification and Distance 
Education Courses (https://policy.unt.edu/policy/07-002). 
Use of Student Work 
A student owns the copyright for all work (e.g., software, photographs, reports, presentations, 
and email postings) he or she creates within a class and the University is not entitled to use any 
student work without the student’s permission unless all of the following criteria are met: 

• The work is used only once. 
• The work is not used in its entirety. 
• Use of the work does not affect any potential profits from the work. 
• The student is not identified. 
• The work is identified as student work.  

 
If the use of the work does not meet all of the above criteria, then the University office or 
department using the work must obtain the student’s written permission. 
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Download the UNT System Permission, Waiver and Release Form 
Transmission and Recording of Student Images in Electronically-Delivered Courses 

1. No permission is needed from a student for his or her image or voice to be transmitted 
live via videoconference or streaming media, but all students should be informed when 
courses are to be conducted using either method of delivery.  

2. In the event an instructor records student presentations, he or she must obtain permission 
from the student using a signed release in order to use the recording for future classes in 
accordance with the Use of Student-Created Work guidelines above. 

3. Instructors who video-record their class lectures with the intention of re-using some or all 
of recordings for future class offerings must notify students on the course syllabus if 
students' images may appear on video. Instructors are also advised to provide 
accommodation for students who do not wish to appear in class recordings. 

Example: This course employs lecture capture technology to record class sessions. 
Students may occasionally appear on video. The lecture recordings will be available to 
you for study purposes and may also be reused in future course offerings. 

No notification is needed if only audio and slide capture is used or if the video only records the 
instructor's image. However, the instructor is encouraged to let students know the recordings will 
be available to them for study purposes. 
Class Recordings & Student Likenesses  
Synchronous (live) sessions in this course may be recorded for students enrolled in this class 
section to refer to throughout the semester. Class recordings are the intellectual property of the 
university or instructor and are reserved for use only by students in this class and only for 
educational purposes.   Students may not post or otherwise share the recordings outside the class, 
or outside the Canvas Learning Management System, in any form. Failing to follow this 
restriction is a violation of the UNT Code of Student Conduct and could lead to disciplinary 
action. 

Academic Support & Student Services 

Student Support Services 
Mental Health 
UNT provides mental health resources to students to help ensure there are numerous outlets to 
turn to that wholeheartedly care for and are there for students in need, regardless of the nature of 
an issue or its severity. Listed below are several resources on campus that can support your 
academic success and mental well-being: 

• Student Health and Wellness Center (https://studentaffairs.unt.edu/student-health-and-
wellness-center) 

• Counseling and Testing Services (https://studentaffairs.unt.edu/counseling-and-testing-services) 
• UNT Care Team (https://studentaffairs.unt.edu/care) 
• UNT Psychiatric Services (https://studentaffairs.unt.edu/student-health-and-wellness-

center/services/psychiatry) 
• Individual Counseling (https://studentaffairs.unt.edu/counseling-and-testing-

services/services/individual-counseling) 
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Chosen Names 
A chosen name is a name that a person goes by that may or may not match their legal name. If 
you have a chosen name that is different from your legal name and would like that to be used in 
class, please let the instructor know. Below is a list of resources for updating your chosen name 
at UNT. 

• UNT Records 
• UNT ID Card 
• UNT Email Address 
• Legal Name 

*UNT euIDs cannot be changed at this time. The collaborating offices are working on a process 
to make this option accessible to UNT community members. 
Pronouns 
Pronouns (she/her, they/them, he/him, etc.) are a public way for people to address you, much like 
your name, and can be shared with a name when making an introduction, both virtually and in-
person. Just as we ask and don’t assume someone’s name, we should also ask and not assume 
someone’s pronouns.  
You can add your pronouns to your Canvas account so that they follow your name when posting 
to discussion boards, submitting assignments, etc. 
Below is a list of additional resources regarding pronouns and their usage: 

o What are pronouns and why are they important? 
o How do I use pronouns? 
o How do I share my pronouns? 
o How do I ask for another person’s pronouns? 
o How do I correct myself or others when the wrong pronoun is used? 

Additional Student Support Services 
• Registrar (https://registrar.unt.edu/registration) 
• Financial Aid (https://financialaid.unt.edu/) 
• Student Legal Services (https://studentaffairs.unt.edu/student-legal-services) 
• Career Center (https://studentaffairs.unt.edu/career-center) 
• Multicultural Center (https://edo.unt.edu/multicultural-center) 
• Counseling and Testing Services (https://studentaffairs.unt.edu/counseling-and-testing-services) 
• Pride Alliance (https://edo.unt.edu/pridealliance) 
• UNT Food Pantry (https://deanofstudents.unt.edu/resources/food-pantry) 

Academic Support Services 
• Academic Resource Center (https://clear.unt.edu/canvas/student-resources) 
• Academic Success Center (https://success.unt.edu/asc) 
• UNT Libraries (https://library.unt.edu/) 
• Writing Lab (http://writingcenter.unt.edu/) 

 
 
Collection of Student Work 
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In order to monitor students' achievement, improve instructional programs, and publish 
research findings, the Department of Teacher Education and Administration collects 
anonymous student work samples, student demographic information, test scores, and GPAs to 
be analyzed by internal and external reviewers. 
 
FOLIOTEK  
Some undergraduate and graduate education courses require assignments that must be 
uploaded and assessed in the UNT FOLIOTEK Assessment System. This requires a one-time 
purchase of FOLIOTEK, and student subscriptions are effective for seven years from the date of 
purchase.  Please go to the following link for directions on how to purchase FOLIOTEK: 
http://www.coe.unt.edu/Foliotek-campus-tools. Announcements regarding FOLIOTEK will also 
be posted on this website. 
 
Comprehensive Arts Program Policy  
The Elementary Education program area supports a comprehensive arts program to assist preservice 
and in-service teachers to design and implement curricular and instructional activities, which infuse all 
areas of the arts (visual, music, theater, and movement) throughout the elementary and middle school 
curriculum. 
 
 
 
Technology Integration Policy 
The Elementary, Secondary, and Curriculum & Instruction program areas support technology 
integration to assist preservice and in-service teachers to design and implement curricular and 
instruction activities, which infuse technology throughout the K-12 curriculum. 
 
TExES Test Preparation 
To meet state requirements for providing 6 hours of test preparation for teacher certification 
candidates, the UNT TExES Advising Office (TAO) administers the College of Education TExES 
Practice Exams.  Students who want to take a practice exam should contact the TAO (Matthews 
Hall 103).  Students may take up to two exams per session that relate to their teaching 
track/field at UNT.  Students should also plan accordingly, as they are required to stay for the 
entire testing period.  Current students must meet the following criteria in order to sit for the 
TExES practice exams:  Students must (1) be admitted to Teacher Education, (2) have a 
certification plan on file with the COE Student Advising Office, and (3) be enrolled in 
coursework for the current semester.  For TExES practice exam information and registration, go 
to: http://www.coe.unt.edu/texes-advising-office/texes-exams. If you need special testing 
accommodations, please contact the TAO at 940-369-8601or e-mail the TAO at coe-
tao@unt.edu. The TAO website is www.coe.unt.edu/texes. Additional test preparation 
materials (i.e. Study Guides for the TExES) are available at www.texes.ets.org. 
 
“Ready to Test” Criteria for Teacher Certification Candidates 
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Teacher certification candidates should take the TExES exams relating to their respective 
certification tracks/teaching fields during their early-field-experience semester (i.e., the long 
semester or summer session immediately prior to student teaching). 
 
Six Student Success Messages   
The Department of Teacher Education & Administration supports the six student success 
messages on how to succeed at UNT: (1) Show up; (2) Find support; (3) Get advised; (4) Be 
prepared; (5) Get involved; and (6) Stay focused.  Students are encouraged to access the 
following website:  https://success.unt.edu.  The site contains multiple student resource links 
and short videos with student messages. 
 
 

 
 
Department of Teacher Education and Administration: Preparing Tomorrow’s Educators 
and Scholars 
 
The Department of Teacher Education and Administration seeks to improve educational 
practice through the generation of knowledge and to prepare education professionals who serve 
all students in an effective, inclusive and equitable manner. Its focus is on the preparation of 
highly competent educators, researchers and administrators who employ current theory and 
research as they fill these important roles.  
 
Mission  

The Department of Teacher Education and Administration integrates theory, research, and 
practice to generate knowledge and to develop educational leaders who advance the potential 
of all learners.  

 
Vision  

We aspire to be internationally recognized for developing visionary educators who provide 
leadership, promote social justice, and effectively educate all learners. 

 
 
UNT’s Standard Syllabus Statements  
 
Academic Integrity Standards and Consequences. According to UNT Policy 06.003, Student 
Academic Integrity, academic dishonesty occurs when students engage in behaviors including, 
but not limited to cheating, fabrication, facilitating academic dishonesty, forgery, plagiarism, and 
sabotage. A finding of academic dishonesty may result in a range of academic penalties or 
sanctions ranging from admonition to expulsion from the University.  
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ADA Accommodation Statement. UNT makes reasonable academic accommodation for 
students with disabilities. Students seeking accommodation must first register with the Office of 
Disability Accommodation (ODA) to verify their eligibility. If a disability is verified, the ODA 
will provide a student with an accommodation letter to be delivered to faculty to begin a private 
discussion regarding one’s specific course needs. Students may request accommodations at any 
time; however, ODA notices of accommodation should be provided as early as possible in the 
semester to avoid any delay in implementation. Note that students must obtain a new letter of 
accommodation for every semester and must meet with each faculty member prior to 
implementation in each class. For additional information see the ODA website at 
disability.unt.edu.  
 
Course Safety Procedures (for Laboratory Courses). Students enrolled in [insert class name] 
are required to use proper safety procedures and guidelines as outlined in UNT Policy 06.038 
Safety in Instructional Activities. While working in laboratory sessions, students are expected 
and required to identify and use proper safety guidelines in all activities requiring lifting, 
climbing, walking on slippery surfaces, using equipment and tools, handling chemical solutions 
and hot and cold products. Students should be aware that the UNT is not liable for injuries 
incurred while students are participating in class activities. All students are encouraged to secure 
adequate insurance coverage in the event of accidental injury. Students who do not have 
insurance coverage should consider obtaining Student Health Insurance. Brochures for student 
insurance are available in the UNT Student Health and Wellness Center. Students who are 
injured during class activities may seek medical attention at the Student Health and Wellness 
Center at rates that are reduced compared to other medical facilities. If students have an 
insurance plan other than Student Health Insurance at UNT, they should be sure that the plan 
covers treatment at this facility. If students choose not to go to the UNT Student Health and 
Wellness Center, they may be transported to an emergency room at a local hospital. Students are 
responsible for expenses incurred there.  
 
Emergency Notification & Procedures. UNT uses a system called Eagle Alert to quickly notify 
students with critical information in the event of an emergency (i.e., severe weather, campus 
closing, and health and public safety emergencies like chemical spills, fires, or violence). In the 
event of a university closure, please refer to Blackboard for contingency plans for covering 
course.  
 
Department Syllabus Statements 
 
Foliotek ePortfolio (where applicable). Foliotek is a software data management system (DMS) 
used in the assessment of your knowledge, skills, and dispositions relevant to program standards 
and objectives. You will be required to use your Foliotek account for the duration of your 
enrollment in the College of Education in order to upload required applications, course 
assignments, and other electronic evidences/evaluations as required. This course may require 
assignment(s) to be uploaded and graded in Foliotek. The College of Education will track your 
progress in your program through this data to verify that you have successfully met the 
competencies required in your program of study. All students must register in the program 
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portfolio that aligns with their degree plan. Registration codes and tutorials can be found on this 
site: https://coe.unt.edu/educator-preparation-office/foliotek  

Student Evaluation Administration Dates. Student feedback is important and an essential part 
of participation in this course. The student evaluation of instruction is a requirement for all 
organized classes at UNT. The survey will be made available during weeks 13, 14 and 15 of the 
long semesters to provide students with an opportunity to evaluate how this course is taught. 
Students will receive an email from "UNT SPOT Course Evaluations via IASystem Notification" 
(no-reply@iasystem.org) with the survey link. Students should look for the email in their UNT 
email inbox. Simply click on the link and complete the survey. Once students complete the 
survey, they will receive a confirmation email that the survey has been submitted. For additional 
information, please visit the SPOT website at www.spot.unt.edu or email spot@unt.edu.  

Sexual Assault Prevention. UNT is committed to providing a safe learning environment free of 
all forms of sexual misconduct. Federal laws and UNT policies prohibit discrimination on the 
basis of sex as well as sexual misconduct. If you or someone you know is experiencing sexual 
harassment, relationship violence, stalking and/or sexual assault, there are campus resources 
available to provide support and assistance. The Survivor Advocates can be reached at 
SurvivorAdvocate@unt.edu or by calling the Dean of Students Office at 940-565- 2648.  

 
 
 


